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	Central Board of Secondary Education
Shiksha Kendra, 2, Community Centre, Preet Vihar, Delhi-110 301


TENDER FORM
Sealed Tender form for supply of Stationary items should reach this office on or before 8th December 2008 upto 2:30 p.m. positively.

M/s _________________________________ are hereby authorized to submit their tender in response to the notice / CBSE Website.

(S DEVADAS)
DEPUTY SECRETARY (ADMN-II)


OFFICE STATIONARY ITEMS

	Sl.No.
	Name of the Items
	Brand Names
	Mention the brand name for which rate quoted
	Rate inclusive all Taxes

	1.
	Add. Stickers 100x48x2
	Neelgagan, Kebica, Hans
	
	

	2.
	Adding Roll width 57mm X 65 mtrs
	Citizen and other reputed firms
	
	

	3.
	Awl Pin (100 gms)
	Gem and other reputed firms
	
	

	4.
	Ball Pen
	Cello gripper, Reynold 045, Montex
	
	

	5.
	Bucket (15 Ltrs)
	Cello and other reputed firm
	
	

	6.
	CD-RW 10 Pack
	Moser Bear, Sony, Samsung
	
	

	7.
	Carbon box Black/Blue 503 No/Sapphire
	Kores and other reputed firms
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	8.
	CD-R 10 Pack
	Moser Bear, Sony, Samsung
	
	

	9.
	Cell Big
	Eveready, Jeep and other reputed firms 
	
	

	10.
	Cello Tape ½” x 24 mtr
	Prime and other reputed firms
	
	

	11.
	Cello Tape 1” x 65 mtr
	Prime and other reputed firms
	
	

	12.
	Colour flag 3 colours
	Kebica, Neegalgan, D’smat etc
	
	

	13.
	Desk Calendar Plate
	Kebica and other reputed firm
	
	

	14.
	Drawing Pin
	Gem and other reputed firms
	
	

	15.
	Duplicating Ink
	Gestetner and other reputed firms
	
	

	16.
	Duplicating paper A4
	Century, Modi Xerox and other reputed firms
	
	

	17.
	Dust bin
	Cello and other reputed firms
	
	

	18.
	Eraser Pencil
	Apsara, Natraj and other reputed firms
	
	

	19
	File Board No.51
	Neelgagan and other reputed firms
	
	

	20
	File Cover No.55
	Neelgagan and other reputed firms
	
	

	21
	Floppy
	Samsung, Sony, Moser Bear, Amkette
	
	

	22
	Glass (Tumbler)
	Yera, Luminac and other reputed firms
	
	

	23
	Glass Cover
	Cello and other reputed firms
	
	


....contd/-
-:3:-

	24
	Glue Stick 15 gm
	Kores, Fevicol and other reputed firms
	
	

	25
	Gum Bottle 300 ml
	Camlin, Kores, Gem and other reputed firms
	
	

	26
	Gum Bottle 700 ml
	Camlin, Kores, Gem and other reputed firms
	
	

	27
	Highlighter Set of 5 pens
	Luxer and other reputed firms
	
	

	28
	Holder pen with jorter Refill 
	Reynolds and other reputed firms 
	
	

	29
	Ink C.P. 16 Black
	Gestetner and other reputed firms
	
	

	30
	Jorter Pen
	Reynolds and other reputed firms
	
	

	31
	Jorter Refill
	Reynolds and other reputed firms
	
	

	32
	Jug
	Cello and other reputed firms
	
	

	33
	knife/Cutter
	Kebica and other reputed firms
	
	

	34
	Lock Brass 7 levers 7P-4
	Plaza, Harrison and other reputed firms
	
	

	35
	Luxer Pen Ink
	Luxer and other reputed firms
	
	

	36
	Marker
	Luxer and other reputed firms
	
	

	37
	Master Roll papers
	Gestetner and other reputed firms
	
	

	38
	Pen  stand (4 Pen each with paper roll
	Kebica, Gem and other reputed firms
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	39
	Pencil
	Natraj, Apsara and other reputed firms
	
	

	40
	Pencil Cell Red
	Eveready and other reputed firms
	
	

	41
	Pencil Tray
	Kebica, Gem and other reputed firms
	
	

	42
	Photocopy paper A4 Spectrum 75 g/m2
	Xerox, Century and other reputed firms
	
	

	43
	Photocopy paper F.S. Spectrum 75 g/m2
	Xerox, Century and other reputed firms
	
	

	44
	Pilot 05 White
	Luxer
	
	

	45
	Pilot Pen V5
	Luxer
	
	

	46
	Pilot Pen V7
	Luxer
	
	

	47
	Pin Cusion
	Luxer and other reputed firms
	
	

	48
	Plastic folder
	Neelgagan and other reputed firms
	
	

	49
	Plastic Sutli
	Neelgagan and other reputed firms
	
	

	50
	Punch Double 600
	Kangaroo and other reputed firms
	
	

	51
	Punch Single
	Kangaroo and other reputed firms
	
	

	52
	Red Fluid 20 ml
	Kores and other reputed firms
	
	

	53
	Refill
	Cello gripper, Reynolds 045, Montex (as per pen supplied)
	
	

	54
	Register 144 pages
	Neelgagan and other reputed firms
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	55
	Register 192 pages
	Neelgagan and other reputed firms
	
	

	56
	Register 384 pages
	Neelgagan and other reputed firms
	
	

	57
	Register 480 pages
	Neelgagan and other reputed firms
	
	

	58
	Scale 12”
	Kebica, Natraj and other reputed firms
	
	

	59
	Scissor (medium)
	Kebica and other reputed firms
	
	

	60
	Sealing wax
	Kiran Marka and other reputed firms
	
	

	61
	Sharpner long point
	Apsara, Natraj and other reputed firms
	
	

	62
	Shorthand copy
	Neelgagan and other reputed firms
	
	

	63
	Shorthand pencil
	Natraj, Apsara and other reputed firms
	
	

	64
	Sign pen
	Luxer and other reputed firms
	
	

	65
	Signature pad
	Neelgagan and other reputed firms
	
	

	67
	Soap (75 gms)
	Dettol, Savlon and other reputed firms
	
	

	68
	Sponge
	Aircon, Kebica and other reputed firms
	
	

	69
	Stamp Pad (Small)
	Supreme and other reputed firms
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	70
	Stamp pad ink 30 ml
	Supreme and other reputed firms
	
	

	71
	Stapler Big H.P.10
	Kangaroo and other reputed firms
	
	

	72
	Stapler 10 D (Small)
	Kangaroo and other reputed firms
	
	

	73
	Stapler pin No.10
	Kangaroo and other reputed firms
	
	

	74
	Stencil Box
	Kores and other reputed firms
	
	

	75
	Tape dispenser Big
	Cello,  Omega and other reputed firms
	
	

	76
	Tape dispenser Small
	Cello,  Omega and other reputed firms
	
	

	77
	Thread Rill (Big Size No.2
	Vardhman and other reputed firms
	
	

	78
	Towel
	Bombay Dying and other reputed firms
	
	

	79
	Typing paper (80 gsm)
	Century, Xerox and other reputed firms
	
	

	80
	U-Clip (Plastic)
	Gem, Kebica and other reputed firms
	
	

	81
	Detergent Power 1 kg packet
	Vim and other reputed firms
	
	

	82
	White fluid 30 ml with Deluter
	Kores and other reputed firms
	
	

	83
	Writing pad 80 pages No.33
	Neelgagan and other reputed firms
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	A SAMPLE HAS TO BE FURNISHED IN RESPECT OF THE FOLLOWING ITEMS

	84
	Brown Tape 2½ x 35 mtr 
	
	
	

	85
	Candles (400Gm)
	
	
	

	86
	Cloth (Markin) 115 cm Width
	
	
	

	87
	Desk calendar (refill)
	
	
	

	88
	Duster 36” x 36” white
	
	
	

	89
	Hessian Cloth
	
	
	

	90
	Needle Big size
	
	
	

	91
	Paper Roll (Pend stand width about 9 cm)
	
	
	

	92
	Paper weight (Glass)
	
	
	

	93
	Pocker (Steel)
	
	
	

	94
	Rubber band Nylon (500 gm)
	
	
	

	95
	Scissor (Brass made)
	
	
	

	96
	Tag (Bunch of 1000 tags)
	
	
	


TERMS & CONDITIONS
1. Tenderers will have to deposit Earnest money of Rs.30,000/-  (Rupees Thirty Thousand Only) with the Tender in the form of Demand Draft of a Nationalized bank in favour of The Secretary, CBSE, Preet Vihar, Delhi which will be returned to the unsuccessful Tenderers soon after the order is placed. In case the tenderer(s) fails to complete the supply according to terms of the order, the amount to EMD shall be forfeited.


2. NO TENDER without earnest money deposit will be entertained. Prices quoted should include all charges like Sales tax, Excise duty, Octroi, Insurance Technical Service, Cartage etc. No other charges/Taxes/Levies will be paid by the CBSE during pendency of the contract/supply.

3. Penalty for late delivery would be levied at the rate of 2 percent per week subject to a maximum of 10 percent of the value of the material not supplied within the stipulated period, as mentioned in the purchase order.
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4. Sealed tenders, complete in all respects may be placed in the Tender Box kept near the Security Counter at Ground Floor upto 2:30 p.m. on for before 8th December 2008. Incomplete tender or those without earnest money will be rejected. Tenders will be opened at 3:00 pm. on the same day in the presence of the representatives of the Tenderers, who may wish to be present. Tender after due date and time will not be accepted.

5. The Secretary, CBSE reserves the right to revise or alter the requirements and / or specifications of the material before acceptance of any tender and call for revised tender.
6. The sealed envelopes should contain the rates quoted (duly typed) by the firm in the performa as above and shall be superscripted “OPEN TENDER FOR SUPPLY OF OFFICE STATIONARY ITEMS.”

7. The Secretary, Central Board of Secondary Education reserves the right to accept or reject partly/wholly any or all the tender (s) without assigning any reason.

8. While considering the rates, the Board will also consider the quality of the material.
9. The quantity of stationary items may increase or decrease as per requirement.

10. Ambiguous rate or rates not in conformity with specification or conditional &/or without inclusion of any of Taxes/charges as on date shall be rejected.
11. The Rate Contract shall be valid for a minimum period of one year from the date of notification of the rate contract.

12. The contract period shall be increased further, subject to satisfactory services, on year to year basis for a maximum period of 03 years on mutually agreed Terms & Conditions.
13. There shall be no change in prices structure during the currency of contract except of the statutory levies which are made applicable by the Govt. through notification/regulations change. Hence, the firms who can give valid price for one year need only apply.
14. Prices charged for the stores supplied under rate contract shall be under no event are higher than the lowest prices at which the party sells the items of identical description to any other organization during the period of contract.
15. Central Board of Secondary Education reserves the right to enter into parallel rate contract for similar items during the period of rate contract with one or more parties.

16. The rate contract can be terminated at any time by giving one month’s notice by either party.
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17. If the supplier falls to deliver the material within the delivery period as specified by purchaser may procure, such items as deems appropriate at cost and risk of the supplier.

18. The supplier will be liable to the purchaser for any excess costs incurred for procurement of goods or services not deliver in time.

19. The Board reserves the right to examine the Stationary items for their quality if it so desires.

20. The items, so supplied will have to be high quality and grade and in the inspection/test if these are found to be of inferior quality, the same are to be replaced by supplier at their cost within the stipulated period, failing which the cost shall be recovered from the Performance Guarantee for subsequent bill. Delayed supply/non-compliance of complete order may also lead to cancellation of contract.
21. No Bill for part payment shall normally be entertained; however the payment shall be released expeditiously after complete supply as per purchase order.

22. Discount, taxes and other levies, if any are to be specified clearly in the bid and should be included in the rates quoted in the bid. Otherwise, bids shall not be entertained and such bids shall be treated as in fructuous.

23. The agency selected shall be required to submitted performance guarantee for Rs.30,000/- (Refundable) in the form of Bank Guarantee, FDR or other  instruments as provided under General Financial Rules 2005 valid for a period of Sixty days beyond the date of completion of all contractual obligations of the supplier including warranty obligations.

24. All disputes are subject to Delhi Jurisdiction only.

I/We accept the above terms and conditions.

(SIGNATURE OF THE TENDERER ALONG WITH SEAL)
Copy to:
(i)
Deputy Secretary (Vig) – 2 copies

(ii)
Joint Secretary (IT)- The Softcopy of the Tender form sent through E-mail. 
